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                                                                                                                                                         Manchester Craft & Design 





Application for Employment

	Manchester Craft & Design Centre

17 Oak Street

Manchester

M4 5JD


	Telephone: 0161 832 4274

www.craftanddesign.com


Position applied for:  DEVELOPMENT OFFICER (Fixed Term Contract until 31/3/2023 with possibility of extension)

	Your Details



Surname





First name


Address


Home telephone number




Work telephone number




Mobile telephone number



E-mail address 


	Most Recent Employment (Paid or Voluntary)


Name of organisation




Job title


Date of employment




Current salary 


Period of notice required







Give a brief outline of your responsibilities:

	Previous Employment (Paid or Unpaid)


	Name and address
	Job title/description    
	Date of Employment
	Final salary
	

	of previous employers
	of duties
	from -  to
	 (if any)
	



	Education, Training & Qualifications


School, university, etc



Qualifications obtained


Date obtained


(Please enclose an additional sheet if you require extra space)

	Skills & Experience 


Using the job description and person specification as a guide, please demonstrate how your experience and skills meet the criteria for this post. 

	Referees


Please give the name and address of two referees.  Where possible referees should have known you at work/school/college and one referee should be your present or most recent employer.

Name






Name


Address





Address

Email address





Email address



Telephone number




Telephone number


Relationship to you




Relationship to you


	Declaration


I declare that I am eligible to work in the UK and have evidence to support this.

I declare that to the best of my knowledge the information contained in this application is correct.  I accept that any false statement or omission of fact may render me liable to dismissal if employed, or to my application being rejected.

Signature







Date

Where did you hear about this position?

PLEASE RETURN BY EMAIL WITH ‘DEVELOPMENT OFFICER’ IN THE SUBJECT LINE TO:  director@craftanddesign.com
Equal opportunities monitoring form
We ask for this information so that we can monitor the effectiveness of MCAD’s Equality and Diversity Policy.  We are committed to eliminating discrimination and encouraging diversity amongst our workforce, volunteers, board members and creative practitioners. The information you supply will only be used for monitoring purposes, and will not be looked at by those shortlisting or interviewing candidates. We would encourage you to complete it so that we can have a full picture of our recruitment and selection patterns. 
This information will be kept confidential, and we will store and handle it in line with GDPR guidance and best practice. It will only be used in aggregate (e.g. pooled together and anonymised) to help make us create a culture of diversity and inclusivity in our work. 

You do not have to fill in this form, but it will help us if you do. 

	Name:


	Date of Birth:


	Postcode:



	Position applied for:


	How did you hear about this opportunity?



	Gender Identity:

· Female

· Male

· Non-binary

· Prefer not to say
	Sexual Orientation:

· Bisexual

· Gay Man

· Gay Woman/ Lesbian

· Heterosexual/ Straight

· Prefer not to say

	Do you identify as a D/deaf or disabled person, or have a long-term health condition?

· Yes

· No

· Prefer not to say

	Ethnicity:

White

· British

· Irish

· Gypsy or Irish Traveller

· Any other White Background

Asian/Asian British

· Indian

· Pakistani

· Bangladeshi

· Chinese

· Any other Asian Background
	Mixed

· White and Black Caribbean

· White and Black African

· White and Asian

· Any other Mixed/Multiple ethnic

Black/Black British

· African

· Caribbean

· Any other Black/African/Caribbean

Other

· Arab

· Any other ethnic group

· Prefer not to say

· Not Known

	The following questions help us get a better indication of the socio-economic background of the people we work with:



	What type of school did you mainly attend between the ages of 11 and 16?
· Attended school outside the UK
· Independent or fee-paying school - bursary
· Independent or fee-paying school - no bursary
· State-run or state-funded school - non-selective
· State-run or state-funded school - selective on academic, faith or other grounds
· Don’t know
· Prefer not to say

· If other, please specify here: _________________



	If you finished school after 1980, were you eligible for Free School Meals at any point during your school years?
· Yes

· No
· Not applicable (finished school before 1980 or went to school overseas)
· Don't know
· Prefer not to say


	What is the highest level of qualification achieved by either of your parent(s) or guardian(s) by the time you were 18? If this question does not apply to you (because for example, you were in care at this time), you can indicate this below.
· Degree level or Degree equivalent or above (for example first or higher degrees, post- graduate diplomas, NVQ/SVQ Level 4 or 5 etc.)  
· Qualifications below degree level (for example an A-Level, SCE Higher, GCSE, O-Level, SCE Standard/Ordinary, NVQ/SVQ, BTEC etc.)  
· No qualifications  
· I don’t know  
· Prefer not to say  
· Not applicable  


	Please think about the parent or other care-giver who was the highest income earner in your house when you were around 14 years old. What kind of work did they do? If this question does not apply to you (because for example, you were in care at this time), you can indicate this below.

· Modern professional occupations e.g. teacher, nurse, social worker, artist, musician, software designer
· Clerical and intermediate occupations e.g. secretary, personal assistant, nursery nurse, office clerk, call centre agent
Continued on next  page

· Senior managers and administrators e.g. finance manager, chief executive (continued on next page)
· Technical and craft occupations e.g. fitter, plumber, printer, electrician
· Semi-routine manual and service occupations e.g. postal worker, security guard, machine worker, receptionist, sales assistant
· Routine manual and service occupations e.g. van driver, cleaner, porter, waiter/waitress, bar staff
· Middle or junior managers e.g. office manager, warehouse manager, restaurant manager
· Traditional professional occupations e.g. accountant, solicitor, scientist, medical practitioner
· Short-term unemployed
· Long-term unemployment e.g. claimed Jobseeker’s Allowance or earlier unemployment benefit for more than a year
· Retired
· This question does not apply to me
· Don’t know
· Prefer not to say




I hereby give my consent for the information contained in this form to be processed for 

monitoring purposes.

Signature:






Date:
MCAD application form 
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