MCAD Contract of Employment

North West Craft Network Co-Ordinator


Information for Applicants

Introduction

The North West Craft Network has been successful in its bid for Arts Council funding to support a new phase of strategic development of the craft sector in the North West (2014- 2015).  We are now seeking a Co-ordinator to develop our network of universities, museums, galleries, event organisers, curators and artists, and to deliver (with Network partners) a programme of activity over the coming year.

Context

The North West Craft Network comprises 18-20 members who are working together to provide curatorial and market development, opportunities for artist development, and advocacy to benefit the craft sector in the North West.  The Network is supported by a Steering Group, which includes representatives from Bolton University, Bluecoat Display Centre, Great Northern Contemporary Craft Fair, Lakeland Arts, Manchester Craft and Design Centre, Manchester Metropolitan University, and the Whitworth Art Gallery.

In 2013 the Network commissioned a position paper, ‘The Craft Ecology of the North West of England’, to inform our plans. The findings indicated a number of priorities to develop the sector, leading to our successful Arts Council Grant for the Arts application in March 2014.  The Network Co-ordinator will work with members to deliver the first stage of this activity between June 2014 and May 2015, and to strengthen and grow the Network.  The three areas of activity are;  

1. A networking event for curators which will take place at the Great Northern Contemporary Craft Fair in October 2014 in Manchester and which will have the theme. ‘Building the market for Collectors in the North West”.

2. A seminar/networking event for emerging makers in the region to be held at the Whitworth Art Gallery in February 2015.
3. A curatorial development event during the Crafts Council’s ‘Collect’ exhibition in May 2015, to facilitate opportunities for curatorial discussion, debate and learning.

The aims of this development phase are to maximise opportunities to make visible quality craft and to strengthen relationships between artists, curators and Higher Education institutions, and to strengthen public engagement with craft in the region.  In addition, the Network liaises with other regional and national colleagues and organisations as part of its aim to strengthen the contemporary craft ecology.  This includes contemporary visual arts networks in the North West (CVAM, VAIL, North by North West), the Crafts Council, other emerging regional craft networks, and CraftNet (national leadership development network).
Deadline for applications is 5pm on Friday 2 May. Please note that applications received after this time and date will not be considered.
To apply you should submit a CV and a statement (maximum 600 words) outlining your suitability for the Coordinator role by email to Jennifer.Harris@manchester.ac.uk
Shortlisted candidates will be notified by email by Friday 16 May and asked to attend an interview with a small panel at Manchester Craft and Design Centre, 17 Oak Street, Manchester M4 5JD on 22 May 2014.

Thank you.

Job Description

Position

North West Craft Network Co-ordinator

Responsible to 
The North West Craft Network Group and Great Northern Events

Employer

Great Northern Events (NW) Ltd

Start date

 2 June 2014

This post is offered as a freelance contract of £9000 for the duration, calculated at £300 per day.

This is a fixed term contract to 1st June 2015.

Probationary period: 2 months

The post will be managed by a Steering Group of regional representatives.

PURPOSE OF THE POST

· To help consolidate the achievements to date of the NW Craft Network by supporting and helping to develop a better-networked sector in the region.
· To deliver a one-year strategy based upon a series of priorities for investment and development of the craft offer in the region identified by the NW Craft Network. 
· To assist in the research, co-ordination and project management of three events and to provide associated documentation and evaluation.  

· To develop further funding application/s in order to sustain and grow the Network beyond May 2015.
Principal Duties

Programme Management

· Co-ordinate and develop the actions and recommendations identified by the NW Craft Network, assisting in the research, co-ordination and project management of three events providing associated documentation and evaluation. These events are: 

· A networking event for curators which will take place at the Great Northern Contemporary Craft Fair in October 2014 in Manchester and which will have the theme. ‘Building the market for Collectors in the North West’.

· A seminar/networking event for emerging makers in the region to be held at the Whitworth Art Gallery in February 2015.
· A curatorial development event during the Crafts Council’s ‘Collect’ exhibition in May 2015, to facilitate opportunities for curatorial discussion, debate and learning.

Network Co-ordination

· Organise and attend two NW Craft Network and two Steering Group meetings, producing minutes and other administrative support.

· Develop the membership of the Network by helping to recruit new members and effectively co-ordinating information between members.

· Produce regular reports for the Network and our funders Arts Council England.

· Work within budget.

· Answer public and professional enquiries about the activities of the Network.

· Fully evaluate all aspects of the programme and provide recommendations for future activity.

. 

Liaison and advocacy

· Work with the Network to strengthen public perception of, and advocacy for, craft in the North West.  

· Liaise with external agencies and organisations such as Crafts Council, Arts Council England and appropriate arts networks, venues and agencies, and HE/FE organisations.

· Set up a blog-post or twitter feed to facilitate improved communications between the different interests represented by the sector.
· Co-ordinate all activities with Network venues’ marketing staff.

· Write and contribute to reports for presentation to the network group and Arts Council England.
Development 

- Provide recommendations for future direction, including the development of future funding bid/s, based on the work carried out in this year’s programme.
Other Duties
· Undertake other duties and responsibilities of an equivalent nature as may be determined by the Steering Group.

Equal Opportunities 

· Understand and apply the principles of Equal Opportunities.


PErson Specification
Essential:

-  Based in the North-West and able to travel
· Consultant/ Project Management experience with high level organisational skills
· Knowledge and understanding of contemporary craft and design
· Knowledge of the key issues affecting people engaged in the crafts sector

· Knowledge and understanding of relevant arts networks and organisations
· A high level of verbal and written communication skills, and the ability to produce good quality materials for a variety of purposes including reports and exhibition information
· Good level of numeracy skills to be able to prepare, administer and monitor budgets
· Good I.T. skills

· Experience of using social media as a communication and marketing tool
· A proactive and entrepreneurial approach towards income generation
· Resourcefulness and a creative approach to working with limited resources
· Willingness to take on a wide variety of tasks
- Open commitment to diversity and principles of equal opportunities
· A flexible approach to working hours including an ability to work outside usual office hours, including some evening and weekend work
Desirable:
· Ability to identify and implement innovative solutions to problems
· Experience of fundraising and making funding bids

This post is funded by Arts Council England.
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