[image: image1.jpg]manchester

craft &
design
centre




                                                                                                                                                         Manchester Craft & Design 





Application for Employment

	Manchester Craft & Design Centre

17 Oak Street

Manchester

M4 5JD


	Telephone: 0161 832 4274

Fax: 0161 832 3416

www.craftanddesign.com


Position applied for:  ASSISTANT MANAGER (permanent position)






	Your Details



Surname





First name


Address


Home telephone number




Work telephone number




Mobile telephone number




E-mail address 


	Most Recent Employment (Paid or Voluntary)


Name of organisation




Job title


Date of employment




Current salary 


Period of notice required







Give a brief outline of your responsibilities:

	Previous Employment (Paid or Unpaid)


	Name and address
	Job title/description    
	Date of Employment
	Final salary
	

	of previous employers
	of duties
	from -  to
	 (if any)
	



	Education, Training & Qualifications


School, university, etc



Qualifications obtained


Date obtained


(Please enclose an additional sheet if you require extra space)

	Skills & Experience 


Using the job description and person specification as a guide, please demonstrate how your experience and skills meet the criteria for this post. 

	Referees


Please give the name and address of two referees.  Where possible referees should have known you at work/school/college and one referee should be your present or most recent employer.

Name






Name


Address





Address


Telephone number




Telephone number


Relationship to you




Relationship to you


	Declaration


I declare that I am eligible to work in the UK and have evidence to support this.

I declare that to the best of my knowledge the information contained in this application is correct.  I accept that any false statement or omission of fact may render me liable to dismissal if employed, or to my application being rejected.

Signature







Date

Where did you hear about this position?………………………….

PLEASE RETURN BY POST (no email applications please) TO;

Kate Day, Director
Manchester Craft and Design Centre,

17 Oak Street, 

Manchester, 

M4 5JD

CLOSING DATE: 10am Friday 2nd July 2010

Equal opportunities monitoring form

This information is required so that we can monitor the implementation of our equal opportunities policy.  It will enable us to compile statistical information about applicants, in relation to gender, ethnic background and disability, for the purposes of comparison with similar statistical information on those actually recruited.  It will not be used for any other purpose, and will not be looked at by those shortlisting or interviewing candidates.  We would encourage you to complete it so that we can have a full picture of our recruitment and selection patterns.

	Name:
	

	Male / Female * (please delete as appropriate)

	Position applied for:
	

	Where did you see this job advertised?
	

	Do you have any disabilities?
	Yes / No *(please delete as appropriate)

	How would you describe your ethnic origin?  Please indicate one of the following categories:

	White
	
	

	Black – African
	
	

	Black – Caribbean
	
	

	Black – Other, please specify
	
	

	Indian
	
	

	Pakistani
	
	

	Bangladeshi
	
	

	Chinese
	
	

	Asian – other, please specify
	
	

	None of the above, please specify
	
	


These categories were used for the 1991 census by the Office of Population Censuses and Surveys and are recommended by the Commission for Racial Equality.  They do not refer to the place of birth, citizenship or nationality, but to the ethnic group to which you belong.

I hereby give my consent for the information contained in this form to be processed for monitoring purposes

	Signature:
	
	Date:
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